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✓ Identify which of your contracts will be subject to Reverse VAT which will be:

✓ Where you are supplying construction services to anyone other than an End User

✓ Where a VAT registered business is supplying you with construction services and you are not an End User

✓ Identify which of your clients and customers is an End User and ask them to confirm that in writing

✓ Let your commercial clients and customers know you are aware of Reverse VAT and will invoice them as appropriate

✓ Confirm your payment terms to your clients and customers as cash flow will become increasingly important

✓ Update your terms and conditions for domestic clients and consumers

✓ Contact your sub-contractors and suppliers of construction services Are they aware of Reverse VAT and the impact it may have on their cash flow?

✓ Send them this guidance note!

✓ Check your accounting systems and software can deal with Reverse VAT

✓ Update your template invoices to refer to Reverse VAT where appropriate

✓ Consider the impact on your cash flow and if you need to take any action

✓ Determine if you should move to monthly VAT returns and when would suit your business

✓ Check you have the details to log on to your VAT online account

✓ Ensure all your relevant staff are familiar with Reverse VAT and how it will operate
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